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	Audit Title:          

	Audit Dates:       
	Audited:      

	Requirement Document(s), Including Revision:       

	Checklist Prepared By:	      
	Date:      

	Checklist Approved By (Lead Auditor Signature or Initials)       
	Date:      



	ITEM NO.
	AUDIT ELEMENT STATEMENT
(Quote or paraphrase requirement from the applicable Program/Procedure, 
or state the performance based criteria)
	REQUIREMENT DOCUMENT(S) SECTION
	SAT/UNSAT
(If UNSAT, include NCR/CAN No.)
	AUDITOR VERIFICATION STATEMENT
(Include objective evidence reviewed during the audit or attach a data sheet/spreadsheet that ties to the Checklist Item No.)

	Note:	Red text provides suggested evaluation criteria guidance and is to be used in conjunction with the scope of work being audited in developing the checklist evaluation items.  
Checklist preparer is to delete red text after completing checklist.  

	1. 
	Management Responsibility
•	Quality Policy
o	Verify management with executive responsibility is defined and has documented its policy for quality, including objectives for quality and its commitment to quality.
•	Organization
o	Responsibility and Authority
	Verify the responsibility, authority, and interrelation of personnel who manage, perform or verify work affecting quality is defined and documented.
o	Resources
	Verify identification of resource requirements, adequate resources and assignment of properly trained personnel.
o	Management Representative
	Verify executive management appoints a member of management who has independent responsibility to ensure a quality system is established and performance of the quality system is reported to executive management.  
•	Management Review
o	Verify management with executive responsibility reviews the quality system at defined intervals to ensure continuing suitability of the stated quality policy and objectives
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